Open w05_exam_chap_data and save it as
w05 _exam_chap_LastFirst

Insert WordArt, selecting Fill - White, Outline:
Blue, Accent color 1; Glow: Blue, Accent color 1
(second row, fourth column). Type Conaway
Weekly. Set the font to Calibri and the font size to
36. Position the WordArt object so that is visually
centered over the wave shape

Insert the Wave shape. Insert one line before the shape
and change the shape width to 6.0" and the height to 1.0"

Paste Excel data
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Type Issue 101 in the first column and
March 5. 2020 in the third column.
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Change the shape fill to Blue,
Accent 1, Lighter 60%
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Insert a three-column table
below the shape, type the text,
and change the font to Arial 10
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Insert the picture w05 _exam_chap_photo. Select Square
text wrapping for the picture, change the height to 1.2",
and position the picture in the top-right corner of the first
section. Apply a 180 degree X Rotation to the image
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Change the text wrap on the
blood drop to Behind Text. Add
three empty paragraphs above
the Blood Drive subtitle. Move

the blood drop to beside the
Blood Drive subtitle
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Draw/Insert a Heart shape
around the blood drop. Remove
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the fill and apply a Dark Red
shape outline. Make sure the
blood drop fits inside the heart
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Internet for approved persol Apply the Inset style.
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Please sign up today!
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Employee Quote of the Day: Be better
today — Larry Wood

Insert a Column Break after
the Blood Drive section

Draw a text box below the last section of the newsletter. Type
Employee Quote of the Day: Be better today. — Larry Wood after.
Change the font to Calibri and the font size to 12, and then apply bold
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